Instructions:

Below is a text about our class.  

· Press the ENTER key to make separate paragraphs.  The paragraphs start with these words: welcome, first, next, finally, thank you.

· Press the TAB key to indent each paragraph.  

1. Press the BACKSPACE key to erase the first letter of each sentence.  

· Press the SHIFT key to type a capital letter at the beginning of each sentence.  Other words need a capital also: English, CALL, and the names of any software.

· Click the CENTER button to center the title.  

· When you finish, read the text.  Check your work with the handout from your teacher.

· Answer the questions on page. 2

Name:

2. welcome to call class  welcome to our class.  call stands for computer assisted language learning.  it means we are going to use computers to improve our english.  we'll also learn more advanced computer skills.  it's important to prepare yourself for a class by understanding the teacher's expectations, the work load, and the information content.  first, take a minute to go over the expectations of this class.  you have to come to class on time.  that means you are in your seat, and logged on to your computer by 9:00 am.  you should come early to be ready at 9:00.  the teacher or a classmate will take attendance and make sure you are present.  you also need to initial the pars attendance sheet every day.  take responsibility for yourself, and don't forget to sign in! pay attention and work hard in class.  ask questions if you don't understand, and help your classmates if you already know a lot.  teaching another student can help you learn better.  next, think about the work load.  you need to complete the work in class every day.  you will have a new assignment each day, with new skills to practice, new vocabulary words to learn, and new ideas to understand.  we will read, write, listen, and speak in english in this class. sometimes you will read and find information on a website.  sometimes you will correct a document, or create a new document.  sometimes you will read or send email.  sometimes you will complete a grammar exercise or take a test.  if you don't finish your work in the class time we have, you can finish your work the next day.  ask another student or the teacher to help you when you don't understand something.  be patient and try.  you will learn a lot.  finally, review the content of this class.  we will learn about windows operating system, how to use the internet, and microsoft word, excel and powerpoint.  you will improve your typing speed and accuracy with mavis beacon.  you will use english language software.  the programs we have are: english for all, rosetta stone, side by side and focus on grammar.  you might already know about these programs.  we will review the basics, and then learn more advanced skills in each area.  thank you for reading this introduction.  now you know about my expectations, the work load and the content of this class.  i know you will learn a lot if you do your best, listen carefully, work hard, and ask questions.  we are going to have a great semester together!

Comprehension Questions:

3. What should you do before 9:00 AM?

4. Why is it useful to teach another student?

5. What will we do after we learn the basics?

6. How can you succeed in this class?

